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1. O0mue moJ10xKeHUA

1.1. Hacrosumee Ilonoxxenue o pabote ¢ nepcoOHaIbHBIMHU JaHHBIMH PAOOTHHKOB JIETCKOTO
cama paspaborano B cootBercTBUM ¢ Koncrtutymueit P®, TpynoBeiM koaekcom PO,
®enepanbHbIM 3ak0HOM OT 27.07.2006 Ne 152 — @3 «O nepcoHanabHBIX AAHHBIX», U WUHBIMU
HOPMaTUBHBIMU aKTaMH, JEHCTBYIOLIUMHU Ha Tepputopuu Poccuiickoit @enepanny.

1.2. Hacrosimum TlonoxeHnem orpenensercs: NopsAoK MOIydeHHs, 00paOboTKH, XpaHEHHUs,
nepeaayn M J00Tro JPYroro MCIOJB30BaHUS NMEPCOHANBHBIX JaHHBIX PaOOTHHKA, a TaKKe
BEJICHUSI €ro JIMYHOTO Jiella B COOTBETCTBUH C TPYIOBBIM 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu.

1.3. Llens Hacrosimero [lonokeHus: — 3amuTa MepcoOHANBHBIX TaHHBIX paOOTHUKOB JIETCKOTO
cazia OT HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA ¥ pa3TJIAlleHusI.

1.4. Hacrosimee [lomoskeHue BCTyMmaeT B CHITy C MOMEHTA €T0 YTBEPKACHUS PYKOBOIUTEIEM
OpraHu3aIuy M JIeHCTByeT OECCPOUHO, /IO 3aMEHBI ero HOBBIM [lonokenneM. Bee n3amenenus B
[TonosxeHre BHOCATCS TIPUKA30M.

1.5. Bce paboTHHKM OpraHu3aIiuy OJDKHBI OBITh 03HAKOMIIEHBI ¢ HacTosmmM [lomosxeHnem
MO/ POCTIUC.

2. Coop, 06padoTKa H 3alMTA MEPCOHATBbHBIX JAHHBIX PA00THHKA

2.1. TlepconanbHbIe TaHHBIE PAOOTHUKA OTHOCATCS K KOH(PHUISHIMAIHHON WHPOpPMAIIHHU, TO
€CTh TOPSAJIOK pabOThl C HUMHU PETIAMEHTHPOBAH JIEHCTBYIONIUM 3aKOHOJATEIHCTBOM P®D u
OCYILIECTBIISIETCS C COOJIFOJIEHUEM CTPOTO OINPEIETICHHBIX TPABWII U YCIOBHH.

2.2. O6mume TpeboBaHus 00paOOTKH MEPCOHALHBIX JaHHBIX PAOOTHHUKA!

2.2.1. O6paboTKa  TEPCOHAIBHBIX  JAHHBIX  PAOOTHHUKA  MOXET  OCYIICCTBIISTHCS
UCKJIFOUUTENILHO B LIESX 00ecrieueHus coOII0IeH s 3aKOHOB U MHBIX HOPMAaTUBHBIX IIPABOBBIX
aKTOB, COJICHCTBHS PaOOTHUKAM B TPYIOYCTPOMCTBE, OOYYCHUH M TPOJBHKCHHUU TIO CITYXOe,
obOecrieueHnuss JIMYHOW OE30MaCHOCTH PAOOTHUKOB, KOHTPOJISI KOJMYECTBA M KauyecTBa
BBITNOJIHEMON paboThl U 00ecreueHHs] COXPaHHOCTH MMYILECTBa paboTojaress, pabOTHUKA U
TPEThUX JIMLL;

2.2.2. Tlpu onpeneneHnn o0ObeMa U cojepkKaHusl 00padaThIBAEMbIX MEPCOHATBHBIX JAHHBIX
paboTHMKa paboTomarens AOKEH pykoBoAcTBoBaThes KoHctutymumein P®, TpymoBbim
koaekcoM P® u unbiMu (eaepanbHbIMU 3aKOHAMU;

2.2.3. Bce nepcoHanbpHbIe JaHHBIE PA0OTHHUKA CIENyeT MoJydaTh TUYHO Yy paboTHuKa. Eciu
NEepCOHAJIbHbIC JaHHblE PAOOTHUKA BO3MOYKHO IOJYYUTh TOJIBKO Y TpPEThEHl CTOPOHBI, TO
paOOTHUK JOJKEH OBbITh YBEJIOMIJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBbITh IMOJIY4EHO
UCbMEHHOE cornacue. Pabotoatesns JOKEH COOOUIUTh paOOTHHUKY O LIENSX, IPeANoIaraeMbIxX
UCTOYHMKAX U crnoco0ax MOJy4eHHUs IEpPCOHAIbHBIX JAaHHBIX, XapakTepe MOISKaIINX
MOJIy4EHUIO TIEPCOHAIbHBIX JAHHBIX U TOCIEJCTBUSAX OTKa3a pabOTHHKA JaTh NMHUChMEHHOE
COIJIacue Ha UX MOJIy4yeHHE;

2.2.4. PaboToiaTenb HEe MMeEET IpaBa MoJdydaTb M 0OpalaThiBaTh NMEPCOHAIbHbIE JaHHBIE
pabOTHHKA O €ro MOJUTUYECKUX, PEIUTHO3HBIX U MHBIX YOEKJEHUSAX M YacTHOM ’xu3Hu. B
cllyyasiX, HEOCPEICTBEHHO CBA3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOIIEHUI, B COOTBETCTBUU CO
cratbeil 24 Koncturyuuu P® pabotomarens BhpaBe moyiydaTb M oOpalaThiBaTh JaHHBIE O
YaCTHOM *KM3HU PAOOTHUKA TOJIBKO C €r0 MMCbMEHHOI'O COTJIacHs;

2.2.5. PaboToatens He MMeeT IpaBa MoJdydaTb W 00palaThiBaTh NMEPCOHAIbHbIE JaHHBIC
pabOTHMKA O €ro 4JeHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSAX WM €ro MpoQCOI3HOM
JEeATeNbHOCTH, 32 HCKIIIOYEHUEM CITy4aeB, IPEIyCMOTPEHHBIX (eepalbHbIM 3aKOHOM;



2.2.6. Ilpy mpuHATHM pEIIeHHi, 3aTparuBaloUINX HHTEpPEChl paboTHUKA, paboTodaTeNnb HE
MMEET TIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHUKA, TOTYYECHHBIX AJIEKTPOHHO
WIH B Pe3yJIbTaTe X aBTOMATU3UPOBAHHON 00pabOTKH.

2.3. Undpopmanus, coaepxamiasi IepCOHANbHbIE JaHHbIE pPAOOTHHKOB, HCHOJIb3YETCS
OpraHM3aIei, B YaCTHOCTH, B IIEJISIX BBITIOJTHEHHS TPEOOBaHUI:

- TPYIOBOTO 3aKOHOAATENHCTBA WHBIX AaKTOB, COJEPKAIIMX HOPMBI TPYIOBOTO IpaBa, IpU
npreMe Ha paboTy, IpU NPEAOCTABICHUH TAPAHTHI 1 KOMIICHCAIMH U JIp.;

- HaJIOTOBOTO 3aKOHOIATEIbCTBA, B YACTHOCTH, B CBS3H C MCUUCIICHHEM M YIJIATOM Hajora Ha
J0X0bI (PU3UIECKUX JIHII, @ TAKKE SMHOTO COIIMATBHOTO HAJIOTa;

- TICHCHOHHOTO  3aKOHOJATeNbCTBA MNPH  (OPMHPOBAHMU M TPEIOCTABICHUU
MEepPCOHN(UIIMPOBAHHBIX JAHHBIX O KaXKJIOM IIOJyYareie JOXOJO0B, YYHUTHIBAEMBIX TIPH
HAYMCIIEHUH CTPAXOBBIX B3HOCOB Ha 00s3aTeIbHOE MEHCHOHHOE CTPaXOBaHNUE;

- 3aT0JJHEHHWE TEPBUYHON YYETHOW NOKYMEHTAllMd B COOTBETCTBUU C TOCTAHOBICHHEM
I'ockomcrata P® ot 5 suBaps 2004 1. Nel «OO6 yrBepkaeHUM YHU(DUUIUPOBAHHBIX (BopM
MIEPBUYHOMN YYETHOM JOKYMEHTALMU 10 YUETY KaJpPOB U €ro OIIaTe».

2.4. JTuna, moydaroniyue NepCOHANbHBIE JaHHBIC PaOOTHHKA, 00sI3aHBI COOIOAATH PEKHM
CEeKpPeTHOCTH (KOH(PHUACHIMAIBHOCTH). [laHHOE MOJOXKEeHHWe HE pachpocTpaHseTcs Ha OOMeH
MePCOHATBHBIMU JJAHHBIMH pA0OTHUKOB B TIOPSJIKE, YCTAHOBICHHOM (hesiepaibHbIMHA 3aKOHAMH.

2.5. 3ammTa nepcoHAIBHBIX JTAaHHBIX pa0OTHUKA OT HEMPABOMEPHOTO UX UCIOJIb30BAHUS HITH
yTpaThl J0JDKHA OBITh oOecreueHa paboTomaresieM 3a CYeT €ro CpeiACTB B TOPSJIKE,
yctanoBjeHHOM TpynoBbiM KosiekcoMm PD, nHbIMU denepanbHBIMUA 3aKOHAMH.

2.6. PaboTHUKM W WX MPEACTAaBUTEIW JOHKHBI OBITH O3HAKOMJICHBI IOJ PACIHUCKY C
JOKYMEHTaMU OpraHu3alliy, YCTAHAaBIMBAIOIIUMU MOPAI0K 0OpabOTKU MEPCOHANBHBIX JaHHBIX
pPabOTHHUKOB, a TAKKE OCBEAOMJICHBI 00 MX MpaBax M 003aHHOCTIX B 3TOH 00JIaCTH.

2.7. PaOOTHHUKYM HE TOJDKHBI OTKA3bIBATHCA OT CBOMX IIPAaB HA COXPAHEHHE U 3aLUTY TalHBI.
Ecnu B TpynoBoM goroBope OyAeT cojepkaThecsi HopMa 00 0TKa3e pabOTHHUKA OT JAHHOTO IpaBa,
TO B 3TOIl YaCTH TPYIOBOM TOTOBOP OyAET CUUTATHCSA HEACHCTBUTEIbHBIM.

2.8. PaGotonatenu, pabOTHUKKM M UX NPEICTaBUTENN JOJKHBI COBMECTHO BBIpaOaThIBAThH
Mepbl 3alIUTHl IEPCOHANIBHBIX JaHHBIX PAOOTHHUKOB.

3. JInuHoe 1eJ10 padoTHHKA

3.1. IIpu nocryriennu Ha paboTy paOOTHUK MPEIOCTABIISIET IEPCOHATBHBIE TaHHBIE O ceOe B
JOKYMEHTUPOBAHHOU Gopme. A UMEHHO:

- MAacTOPT WK UHOM TOKYMEHT, YIOCTOBEPSIONINI TUYHOCTb;

- TPYIOBYIO KHIDKKY, 32 MCKIIIOUEHHEM CIIy4aeB, KOrJa TPYIOBOH IOTOBOP 3aKIOYaeTCs
BIIEPBbIC UM PAaOOTHUK MOCTYMAET HAa Pa0OTY HA YCIOBUSAX COBMECTUTENIbCTBA;

- CTPaxoBO€ CBHJIETEILCTBO TOCYAPCTBEHHOTO MIEHCHOHHOTO CTPAXOBaHMUS;

- JIOKYMEHTHI BOMHCKOTO y4eTa - JJIsi BOSHHOOOS3aHHBIX W JIUII, MOJJIeKAIIUX MPU3BIBY Ha
BOCHHYIO CITYXO0Y;

- TIOKyMEHT 00 00pa3oBaHWU, O KBaIW(UKAIMHU WIH HATUYUH CHEIUANBHBIX 3HAHUU TPH
MOCTYIUIEHUU Ha paboTy, TPeOYIOMIYIO CIIEIUAIBHBIX 3HAHUN WIIH CIICIIUATBHON TOITOTOBKHY;

- CIIpaBKy O HATU4HUU (OTCYTCTBUHU) CYAUMOCTH U (WiK) paKTa YroJOBHOTO MPECIICOBAHUS
mub0 O TMpPEeKpalleHWH YTOJIOBHOTO TMPECIEOBAHUS TO PEaOMIUTHUPYIOIINM OCHOBAaHUSM,
BBIJJAHHYIO B MOPSJKE U 1O (opMe, KOTOpble YCTaHABIMBAKOTCS (enepalbHbBIM OpPraHoM
WCTOJIHUTENBHON BJIACTH, OCYHISCTBISIOMNUM (YHKIIMM 1O BBIPA0OTKE W peaTu3aiuu
rOCy/IapCTBEHHOW TIOJUTHKU U HOPMATHBHO-TIPABOBOMY PETyIHPOBaHHUIO B chepe BHYTPEHHUX



1T, - TIPH TIOCTYIJICHUH Ha PaloTy, CBA3aHHYIO C JAEATEIbHOCTHIO, K OCYIIECTBICHHIO KOTOPOM
B COOTBETCTBUU ¢ HacTosuM Konmekcom, nHBIM (pefiepaabHbIM 3aKOHOM HE JOIMTYCKAIOTCS JIUIIA,
MMEIOIIME WU HMMEBIINE CYAUMOCTH, MOJBEPTralOIIUecs WM TOJBEPraBIINECs YTOJIOBHOMY
MIPECIIeJOBAHUIO;

- B OTIEJBHBIX CIy4asX ¢ y4eToM crenupukd paboThl JEHCTBYIOMUM 3aKOHOIATEIECTBOM
P® moxeT mpemycMaTpuBaThCs HEOOXOAMMOCTH MPEIBSIBICHUS MPHU 3aKITFOYCHUN TPYIOBOTO
JIOTOBOPA JIOTIOJTHUTEIIBHBIX JOKYMCHTOB.

3.2. Tlpu 3aKiIIOYeHUH TPYIOBOTO JOTOBOPAa M B XOJE TPYAOBOW JEATEIHHOCTH MOXKET
BO3HHUKHYTh HEOOXOJAMMOCTH B TIPEOCTABICHUN PAOOTHUKOM JOKYMEHTOB:

- 0 BO3pacTe JIETe;

- 0 0EpEeMEHHOCTH >KEHIIUHBI;

- 00 MHBAJIUJIHOCTYU,

- 0 COCTaBE CEMbH;

- 0 JIOXOJIE C MPEIBIAYIEr0 MecTa paboThI;

- 0 HEOOXOMMOCTH yX0/1a 32 OOJIbHBIM YICHOM CEMbH;

- mpouune

3.3. [Tocne Toro, kak OyAeT MPHUHSATO PEIICHHE O MpHeMe padOTHHKA Ha paboTy, a TaKke
BIIOCIIE/ICTBUM B TIPOIIECCE TPYAOBOW JAEATENFHOCTH K JOKYMEHTaM, COJEpKaIluM
MepCoOHaIbHBIC JJAHHBIC paOOTHHUKA, TAKKE OYIYT OTHOCUTHCS:

a) TPY/0BOM JIOTOBOD;

0) MpuKa3bl MO JUIYHOMY COCTaBY;

B) MIPUKAa3bl O MOOIIPEHUSIX U B3BICKAHUSX;

T') JINCTKH HETPYAOCIIOCOOHOCTH;

1) KapTouka yHU(UIIUpOoBaHHOH hopmbl T-2;

€) ’KypHaJbl yyeTa MPUKa30B M0 OTIyCKaM, JMYHOMY COCTaBYy, KOMaHAUPOBKaX, MOOIIPEHUIX
U B3bICKAHUSAX;

) Ipyrue JOKYMEHTHI.

3.4. ITocne u3ganus MpuUKasa o IprueMe Ha padoTy GOPMUPYETCS JIMIHOE JIEI0 PAaOOTHUKOB.

3.5. JIuunoe geno BedeTcs Ha MPOTSHKEHUU BCEH TPYNOBOM AEATEIbHOCTH PaOOTHHUKOB.
W3meHeHus, BHOCUMBIE B JIMYHOE JEJI0, TOJDKHBI OBITH MOATBEPXKACHBI COOTBETCTBYIOIIMMU
JOKYMEHTaMH.

4. XpaHeHue NePCOHATbHBIX JaAHHBIX PA00THUKA

4.1. CBenennsi 0 paOOTHHMKAX OpraHU3alldd XpaHATCS Ha OyMaKHBIX HOCHUTENSX B
AnmuHuCcTpanuu. J[s 5TOro HCMOJIB3YIOTCS CHENHalbHO 000pYAOBaHHbBIE MIKA(BI U celdbl,
KOTOpbIE 3amuparoTcs H omnedarbiBatoTcs. CBeleHHss O pabOTHUKAX pacHoJiararoTcsl B
andasutHoM mopsnake. Kmrou ot mkadgoB u celihoB, B KOTOPHIX XPAHATCS CBEACHUS O
paboTHUKAX OpraHU3aliy, HAXOJUTCS Y CIEIHAIUCTa 0 ePCOHaNy, a IPU €ro OTCYTCTBHH - Y
Oyxrantepa AIMUHUCTPALIUH.

4.2. ByMaXxHbI€ HOCUTENU MEPCOHANBHBIX JTaHHBIX:

- TpyJIOBask KHUXKKA;

- )KypHaJI y4eTa TPYAOBBIX KHIKEK;

- )KypHaJI y4eTa KOMaHAUPOBOK;

- JINCTKU HETPYIOCTIOCOOHOCTH;

- MaTepHualibl 1Mo y4eTy pabouero BpeMeHH;

- u4Has kapTouka T-2;



- PUKA3bI IO TUIHOMY COCTaBY;

- BXOJIAIIAsl ¥ UCXOMSIIAs KOPPECIOHACHIIUS BOCHKOMATa, CTPAXOBOW KOMIIAHHH, CITYXKObI
CyIeOHBIX PUCTABOB,;

- JINYHbIE JIeNA.

4.3. Tlpu Habope CrenuaincToB JOKYMEHTBI, HAXOAAIIUECS B Pa0OTe, MOTYT HAXOJAUTHCS Ha
paboumx CTOJIaX WM B CIICIUATIBHBIX MMAlKaX TOJBKO B TeueHHe padodero nHs. [lo okoHYaHwIO
pabodero JHS JaHHBIE JOKYMEHTHI JIOJDKHBI YOUPATHCS B 3aITUPAIONITUECS IIKAQHI.

4.4. Cenennsi 0 pabOTHHKAX OpPraHU3alMd MOTYT TaKXKE€ XPaHUTHCS Ha DIIEKTPOHHBIX
HOCHTEIISX, IOCTYIT K KOTOPBIM OTPaHUYEH ITapoJIeM.

4.5. PaboTonaTenb 00ecreyrMBaeT OrPaHUYEHHE JOCTyla K IEPCOHAIBHBIM JIaHHBIM
pabOTHUKOB JHIIaM, HE YIOJHOMOYEHHBIM 3aKOHOM JIMOO paboTojaTesneM JUisl MOJy4EeHUS
COOTBETCTBYIOLIMX CBEICHUM.

4.6. JlocTyn K MEepCOHAILHBIM JaHHBIM PAOOTHUKOB 0€3 CIEIHAILHOTO pa3peIIeHUs HMEIOT
pabOTHUKHU, 3aHUMAIOLINE B OPraHU3aluHU CIEAYIOINE JOHKHOCTH:

- PYKOBOJIUTENI OpraHHU3allNH;

- pabOTHUKHU OyXranTepuu;

- paOOTHUKHU KaJPOBOM CITYKOBI;

- WHBIC COTPYAHUKH, UMEIOIIUE JIOMYCK K MEePCOHATBHBIM JaHHBIM PaOOTHHKOB JIETCKOTO
caja.

4.7.1lpu monmydyeHUW CBEACHHWH, COCTaBIAIOIINX IEPCOHANIBHBIC JaHHBIE pPaOOTHHUKA,
yKa3aHHbIE JIUIa TOJKHBI UMETh ITPAaBO MOJIYyYaTh TOJBKO T€ EPCOHANbHbIE TaHHbIE pa0OTHUKA,
KOTOpbIe HEOOXOIUMBI [Tl BBIOJIHEHUSI KOHKPETHBIX (DYHKIUH, 3aaHUM.

5. Ilepenaua nepcoHaNbHBIX JAHHBIX PA0OOTHHKA

5.1. IIpu mepenmave mepcoHaIBHBIX JAaHHBIX PaOOTHUKA pabOTOAATENb OJDKEH COOJI0IaTh
clenyronme TpeooBaHusI:

5.1.1. He coobmaTe nepcoHaabHbIE TaHHBIE pa0OTHHKA TPEThEH CTOpPOHE 03 MUCHMEHHOTO
corjacusi pabOTHUKA, 3a MHCKIIOYEHHUEM CJIy4yaeB, KOrja 3TO HEOOXOOMMO B IEJAX
MIPEeYNPEXACHUS YTPO3bl )KU3HU U 310POBbIO PAOOTHHKA, a TAKXKE B CIIy4asX, YCTAHOBICHHBIX
(denepanbHbBIM 3aKOHOM (HallpUMep, HECUAaCTHBIM Cilydyall Ha TMPOU3BOJACTBE OOS3bIBACT
paboTonatens Hpd  HEOOXOOUMOCTH  JOCTaBUTh  TOCTPAJaBLIEr0 B YUpPEKACHUE
3/IpaBOOXpaHEHUs, HEMEAJIEHHO MPOUH(POPMHUPOBATh POJCTBEHHUKOB MOCTPAIABIIETO, a TAKKE
HaIMpaBUTh COOOIIECHNE B OpraHbl U OPraHU3alllH, onpeaeneHHbie TpynoBeM Kojiekcom PO (cT.
228 TK P®), unbimu ¢enepalbHbBIMU 3aKOHAMU; O CIy4asiX OCTPOTO OTpaBjieHUs paboTOIaTENh
CO00II1aeT B COOTBETCTBYIOLIUI OPraH CAaHUTAPHO-3MUAEMHOJIOTHYECKOT0 HAA30pa).

5.1.2. He cooOmate mnepcoHanbHbIC AaHHBIE PAaOOTHHKA B KOMMEPYECKHX LEAX O0e3 ero
MMCEMEHHOTO COTJIACHS;

5.1.3. IIpenynpeauTs TuUll, MOTYYAOIMIUX EPCOHANBHBIE JaHHBIE pA0OTHUKA, O TOM, YTO ITH
JTAHHBIE MOTYT OBITh MCIOJIb30BAHBI JIUIIH B LENSX, ISl KOTOPBIX OHH COOOIIEHBI, U TpeOOBaTh
OT 3THUX JIUII MOATBEPKACHHUS TOTO, YTO ITO MPABUIIO COOIIOICHO;

5.1.4. OcymiecTBIATh TMepefady MEepCOHANBHBIX TaHHBIX pa0OTHHKA B Mpeaerax OIHOTO
paboToiaTens B COOTBETCTBUM ¢ HacTOsINM [lonoxenunem;

5.1.5. Pazpemiate JOCTYH K MEPCOHAIbHBIM JaHHBIM pPAOOTHHKOB TOJIBKO CHEHATBHO
YIIOJTHOMOYEHHBIM JIMIIaM, TPU 3TOM YKa3aHHBIE JIMIIA JIOJDKHBI UMETh MPABO MOJIy4aTh TOJIBKO
T€ TMEepPCOHANbHBIC JaHHBIE PAOOTHHKA, KOTOPHhIE HEOOXOAMMBI JUTsl BBHITIOJHEHHUS KOHKPETHBIX

G yHKIIHIA;



5.1.6. [loTpeduTensiMu NepCOHANBHBIX JAHHBIX PA0OOTHUKOB BHE OPraHU3alldd MOTYT OBITH
CJIEYIOIME TOCYJapCTBEHHbBIE U HETOCYIaPCTBEHHBIE CTPYKTYPBI:

- HaJIOTOBBIE MHCIICKIINY;

- IPaBOOXPAHUTEIbHBIE OPTaAHBI;

- OpraHbl CTAaTHCTHKH;

- BOGHKOMAThl;

- OpraHbl COLMAJIbHOTO CTPAaXOBaHMUS;

- ICHCUOHHBIC (DOHJIBI;

- MYHUITUTIAIBHBIC OPTraHbl BIACTH U YIIPABJICHHUS,

- CTpaxoBbl€ OpraHU3aluy;

- IpyrHe.

5.1.7. He 3anpamuBaTh UH(POPMALIMIO O COCTOSIHUU 3JI0POBBSl pa0OTHHUKA, 32 UCKIIOYEHUEM
T€X CBEJIEHUN, KOTOpPBIE OTHOCATCA K BOINPOCY O BO3MOXHOCTH BBINOJHEHHS] PaOOTHUKOM
TpYyAOBOH QyHKIUY;

5.1.8. [lepenaBate mepcoHATbHBIE MaHHbIE PAOOTHUKA TIPEACTABUTENSIM paOOTHHUKOB B
MOPsIJIKE, YCTAHOBJIEHHOM TpyAOBBIM KOJEKCOM M HacTosiuM [lojoxeHuem, u orpaHn4uBaTh
3Ty UH(QOPMAIUIO TOJIBKO TEMU MEPCOHAIBHBIMU JaHHBIMU PAOOTHHKA, KOTOPbIE HEOOXOAU MBI
JUTSL BBITIOJTHEHUS YKa3aHHBIMU TTPEJICTABUTEIISIMA UX (DYHKIIUH.

6. O0s13aHHOCTH Pa0OTHUKA H PadoTOAATENS B 00JIACTH MEPCOHATBHBIX JAHHBIX

6.1. B nensx obecrniedeHus JOCTOBEPHOCTH MEPCOHABHBIX JAHHBIX PaOOTHUK 00sI3aH:

6.1.1. IIpu mpueme Ha pabOTy MPEOCTABUTH PAOOTOAATEIIO IMOJTHBIC U JJOCTOBEPHBIC TAHHBIE
0 ceoe;

6.1.2. B cnyyae u3MeHeHHUs CBEJCHUH, COCTABJISAIONINX MEPCOHAIBHBIE JaHHBIC PaOOTHUKA,
HEe3aMeUINTEIbHO MPEIOCTaBUTh TaHHYIO HH(OPMaLKIO paboTOIaTENIo.

6.2. Paboronarens 00s13aH:

6.2.1. OcymecTBIATh 3alIUTY MEPCOHATBHBIX JAHHBIX PA0OTHHKA;

6.2.2. ObecrieunTh XpaHCHUE MEPBUYHOM YUETHOW JOKYMEHTAIMHM IO y4EeTy TpyAa U €ro
OTLIaThl, K KOTOPOM, B YaCTHOCTHU, OTHOCSITCSI JOKYMEHTHI 10 y4EeTY KaJpOB, JOKYMEHTHI [10 YYETY
HCII0JIb30BaHUs pabouero BpeMEeHH U pacueToB ¢ pabOTHUKAMU 110 oIuiate Tpyaa u 1p. [lpu stom
MepCcoHaIbHbIE JaHHbIE HE JOJDKHBI XPAaHUTHCS IOJBIIE, YEM 3TO ONPABIAHO BHINOJHEHUEM
3a/a4, A7 KOTOPBIX OHU COOMpAIUCh, UM JOJbINE, YeM 3TO TpedyeTcs B MHTepecax JuIl, O
KOTOPBIX COOpaHbI 1aHHBIE;

6.2.3. 3amonHeHne JTOKyMEHTAIluU, COJAep)Kallell MepcoHaJbHbIe JaHHbIE pabOTHHKA
OCYILIECTBIISITh B COOTBETCTBUM C YHU(DUUIHUPOBAHHBIMU (GOpMaMU TEPBUYHONU YUETHOU
JOKYMEHTAllMl 1O Yy4eTy TpyJa U €ero OIJjaTbl, YTBEPKICHHBIMU JACHWCTBYIOIIUM
3aKOHOJATEIHCTBOM;

6.2.4. Tlo nucekMeHHOMY 3asBJICHHIO paOOTHUKA HE MO3Hee TPeX JHEH co JHS NoJauu 3TOro
3asIBJICHUS BbIIaBaTh MOCIEAHEMY KOMMUU JOKYMEHTOB, CBSI3aHHBIX C pabOTOH (KOMUU MPUKa3a O
npueMe Ha paboTy, MPUKA30B O MEPEBOAAX Ha JPYyryio paboTy, IpHKa3a 00 yBOJbHEHHHU C
paboThl; BHIMUCKK U3 TPYAOBON KHW)XKH; CIPaBKU O 3apaOOTHOH miaTe, mepuoae padoThl y
JTaHHOTO pabotoxarens u apyroe). Konmuu 1OKyMEHTOB, CBSA3aHHBIX ¢ PaOOTOM, JTOJIKHBI OBITh
3aBepeHbl HaUIeXKAalIMM 00pa3oM U NMPEeOCTaBIAThCS PAOOTHUKY O€3BO3ME3/IHO;

6.2.5. Bectu yder mepenayd MEepCOHAIBHBIX JAHHBIX PaOOTHHKA TPETHUM JIMIAM IyTEM
BEJICHUSI COOTBETCTBYIOIIETO )KYpHAJIa, OTPAKAIOLIET0 CBEIEHHSI O MOCTYMUBIIEM 3arpoce (KTo
SBJIIETCS OTIPABUTENIEM 3alpoca, Jara €ro MOCTYIUIeHHs paboToaareno), JaTy OTBETa Ha



3ampoc, Kakas HMMEHHO HWHGopMmarus Oblia TepefaHa MO0 OTMETKYy 00 OTKaze B ee
MPEIOCTABJICHUH, JIUOO OTPAaHUYMUBATHCS MOMEIICHHWEM B JIMYHOE JIeJ0 paOOTHUKA BBHIMHCOK,
KOIUU JOKYMEHTOB U T.II., OTPAKAIOIIUX CBEJICHUSI O TIOCTYIHBIIIEM 3alPOCe U Pe3ylIbTaTax ero
paccMOTpeHUS;

6.2.6. B mensx o0ecrnieueHus: COXpaHHOCTH JIOKYMEHTOB IO JIMYHOMY COCTaBY YBOJIbHSIEMBIX
pabOTHUKOB B CiIy4ae PEOpPraHHW3allii W JIMKBHIAIIMM OPraHU3aIluh, a TaKKe COIMAILHOM
3aIUIIICHHOCTH TPKIaH, BBIOJHSIIONUX paboTy MO TPYAOBOMY JIOTOBOPY, BKJIIOYATH B CBOU
yapeaUTeIbHBIC TOKYMEHTHI MIPAaBHIa YIeTa U COXPAHHOCTH JOKYMEHTOB I10 JJHYHOMY COCTaBY,
a TaK)Ke CBOCBPEMEHHOM Iepeiadrl MX Ha TOCYIapCTBCHHOE XpaHEHHE TIPU PEOPTaHU3AINH HITH
JUKBUJAIMU opuandeckoro juuna (pacrnopspkenue [IpaButensctBa PO ot 21.03.94 Ne 358-p
«0O06 obecnie4eHN COXPAHHOCTH JOKYMEHTOB TI0 INYHOMY COCTaBY»);

6.2.7. B cimydae peopraHM3alii WA JIMKBUJIAIMKA OpPraHU3allid YYeT W COXPAaHHOCTH
JOKYMEHTOB TIO JIMYHOMY COCTaBY, MOPSIOK TEpeadyd WX Ha TOCYIAapCTBEHHOE XpaHEHUE
OCYIIIECTBIISITh B COOTBETCTBUM C TPABWIAMH, MPEAYCMOTPEHHBIMU YYPEAUTEIHLHBIMH
JOKyMEHTaMH.

6.3. B 1ensax obecrieueHus 3aIuThl IEPCOHABHBIX JIAHHBIX, XPAHSIIIUXCS Yy paboTOIaTels,
pabOTHUKH UMEIOT IPABO Ha!

6.3.1. ITomayro wHGOpPMAIUIO 00 MX MEPCOHATBHBIX JAHHBIX U 00pa0OTKE 3TUX JIAHHBIX, B
YaCTHOCTH PAOOTHUK MMEET MPABO 3HATH, KTO U B KaKUX IEJISIX MCIOJIB3YET WM HCIOJIb30BaJ
€ro TIepCOHATbHBIC TAHHBIC;

6.3.2. CBOOOTHBIN OecIIaTHBIM JOCTYI K CBOMM MEPCOHATBLHBIM JJAHHBIM, BKJTIOYAs MPaBo Ha
MOJTydeHUE KOMUU JI00OHW 3amucH, cojepiKalled MepcoHaabHbIC aHHBIE pPabOTHWKaA, 3a
UCKJTIOYEHHEM CITy4daeB, MPEAyCMOTPEHHBIX (eiepalbHbIM 3aKOHOM;

6.3.3. OnpeneneHue npeacTaBUTENICH IS 3aUTHl CBOMX MEPCOHATBHBIX JaHHBIX;

6.3.4. JIocTyn K OTHOCSIIIUMCSI K HUIM MEIUIIMHCKAM JTaHHBIM;

6.3.5. TpeboBanne 00 WCKIIOYCHWH WM WCIPABICHUHW HE BEPHBIX WM HEIMOJIHBIX
MEePCOHANBHBIX JIaHHBIX, a TakKXKe JMJaHHbIX, 00pabOTaHHBIX C HapylleHueM TpeOoBaHUI
Hacrosiero [lonoxenus. [1pu otkaze paboTogaTens HCKIIOUUTE WK UCIIPABUTH MIEPCOHANBHbIE
NaHHbIE PAa0OTHUK MMEET MpaBO 3asBUTh B MUCBMEHHOUW (opme paboTomarento O CBOEM
HECOTJIaCHH C COOTBETCTBYIOLIUM OOOCHOBAHHMEM Takoro Hecorjacus. [lepcoHanbHble JaHHbBIE
OIICHOYHOT'0 XapakTepa pabOTHUK MMEET MPaBO AOIMOJHUTH 3asBJICHUEM, BBIPRKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3pEHHUS;

6.3.6. TpeboBanue 00 wu3BemieHMH pabOTOAATEEM BCEX JIMI, KOTOPHIM paHee ObLIN
COOOIlIEHbI HEBEpHbIC WM HEMOJHbIE MEepPCOHANbHbIE JaHHbIE pa0OTHHKA, 000 BcCex
MIPOU3BEACHHBIX B HUX UCKITIOYCHUSX, UCTIPABICHHUSIX UM JTOTIOTHEHUSIX;

6.3.7. OOxanoBanue B CyJ JIOOBIX HENPaBOMEPHBIX JEHCTBUN WM  Oe3aeiicTBUS
paboTonaTens npu 0OpabOTKe U 3aLIUTE €r0 MEePCOHANBHBIX TaHHBIX.

6.4. JIunia, BHHOBHBIE B HAPYIIIEHUU HOPM, PETYIUPYIOIINX MOJIydeHUE, 00pabOTKY U 3alTUTY
MEePCOHANBHBIX JIAHHBIX PAOOTHHKA, MPUBIEKAIOTCA K AUCHUIUIMHAPHON M MaTepUalIbHOMN
OTBETCTBEHHOCTH B TIOpSAJKE, YCTAaHOBIEHHOM TpymoBbIM KojekcoM P® wu wuHBIMH
denepanbHBIMU  3aKOHAaMH, a  TakKe  TNPUBIEKAIOTCA K  TPaXTAHCKO-TIPABOBOM,
aJIMMHHUCTPATUBHON M YTOJIOBHOW OTBETCTBEHHOCTH B TIOPS/IKE, YCTAHOBICHHOM (pe/iepaTbHBIMH
3aKOHAMH.

6.5. HempaBomepHBIii 0TKa3 paboTodaresiss HCKIIOUWTh WM HCIPAaBUTh MEPCOHATBHBIE
JaHHBIE pPAa0OTHHMKA, a TakXke Io00oe HWHOE HapylleHHe TMpaB pabOTHUKA Ha 3allUTy



NEPCOHATBHBIX JAHHBIX BJICYET BO3HMKHOBEHHE Yy PAaOOTHUKA IpaBa TpeOOBATh YCTpaHEHUS
HApYLIEHHs €r0 MPaB U KOMIIEHCALUU IPHYUHEHHOTO TAaKUM HAPYIIEHUEM MOPAIBHOTO Bpe/a.

6.6. Eciiu mpaBa 1 3aKOHHBIE HHTEPECH paOOTHHUKA OBIIIM HAPYIICHBI B CBSI3H C Pa3riIallleCHUEM
uHbOpMalMY, COJEpXKalleld ero IepCcOHAJbHBbIE [aHHbIe, WM WHBIM HENPaBOMEPHBIM
WCIIOJIb30BAHUEM TaKOW MH(OPMAILMK, OH BIPaBE OOpPATUTHCS B YCTAHOBJICHHOM MOPSAKE 32
CyIeOHOM 3aIUTON CBOMX IPaB, B TOM YHCIE C ICKOM O BO3MEIIEHHH YOBITKOB, KOMIICHCALIUU
MOPAJIBHOTO Bpe/a, 3aIlUTe YEeCTH, JOCTONHCTBA U JAEIOBON PeIyTaIiH.



